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DATE September 5 2013

SUBJECT VACANCY REPORT AS OF SEPTEMBER 2013

The purpose of this Letter to Commission LTC is to provide a report of vacancies in the City including the
value of the salary budgeted for each vacant position and the length of time the position has been vacant

A vacancy report is a snapshot of a moment while the reality is that activity regarding positions is ever
changing Employees vacate positions all the time either voluntarily such as when they retire or
involuntarily such as when they are separated from City services as a disciplinary measure

The attached report shows positions currently vacant Not included as vacant positions are those
encumbered by temporary agency employees assigned to the City contracted professional services or
positions underover filled by current City employees

This report is formatted differently than ones submitted before We included vacancies that are in one of
several stages in the recruitment and hiring process Recruitment in progress means the vacancy has been
announced and applicants are being screened for minimum qualifications Interviews to be scheduled
means hiring departments have identified applicants in whom they are interested and are in the process of
setting up interviews Job offer extended means that hiring departments have made selections the
candidates accepted and are either going through the pre employment background process or have
completed the process and have yet to report for work

After an exhaustive review and analysis several positions have been identified for elimination as part of the
proposed FY 201314 budget Among them are the following two

1 Tree Maintenance Supervisor in the Parks Department This position has budgeted for the last
two years as a contingency measure when the function was contracted out The Administration
now recommends that the position be eliminated from the budget

2 The vacant Field Inspector position in Capital Improvement Projects CIP is no longer needed
The Department had requested to replace the Field Inspector position with a Receptionist
However while important and needed I did not recommend the position as being as high of a
priority as the positions recommended in the FY 201314 budget

If you have any questions or need additional information please feel free to contact me
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CITY OF MIAMI BEACH

VACANCY REPORT AS OF

SEPTEMBER 6 2013

Annual Salary

Number of Numberof
Attributed to

DepartmentPosition Name Vacancy Comments
Months Vacant Vacancies

Exclusive of
Benefits

1F DVACANCIESGENERAL UN

BUILDING

Assistant Director 3 1 9848800 Job offer extended

Office Associate V 3 1 4663360 Recruitment in progress

Senior Building Inspector 3 1 5957120 Job offer extended

Senior Mechanical Inspector 21 1 5984160 Several offers not accepted due to salary

Total vacancies in Building 4 26453440

Code Compliance

Code Compliance Officer PT 4 to 14 8 17214080 To be advertised September 2013

Total vacancies in Code Compliance 8 17214080

CAPITAL IMPROVEMENT PROJECTS

Capital Projects Coordinator 8 to 82 2 15354560 Job offer extended

CIP Director 3 1 10701600 Assistant Director acting

Field Inspector I 11 1 4056000 Position to be eliminated in the proposed FY 201314 budget

Office Associate V 3 1 4663360 Interviews scheduled

Senior Capital Projects Coordinator 4 to 13 2 16685760 Interviews scheduled

Total vacancies in Capital Improvement Projects 7 51461280

COMMUNICATIONS

Public Information Specialist 3 1 5507840 Job offer extended

Total vacancies in Communications 1 5507840

FINANCE

Financial Analyst 0 1 5066880

Financial Analyst III 0 1 7036640

Financial Analyst II 6 1 6502080 Position reclassified from Financial Specialist82713

Total vacancies in Finance 3 18605600

FIRE

Assistant Fire Chief 0 1 10701600

EMS Coordinator 5 1 7036640 Job offer extended

Fire Captain 4 1 10504000 Job offer extended

Fire Inspector 0 2 9326720 Job offer extended

Fire Protection Analyst 2 1 6502080

Firefighter 1 2 1 5310240 Recruitment to begin January 2014

Fire Division Chief 8 to 75 2 19697600

IT Specialist II Radio Communications Officer 5 1 5984160 Interviews scheduled

Total vacancies in Fire 10 75063040

Fire Ocean Rescue

Lifeguard II 2 to 46 6 28367040 Promotional test scheduled for October 2013

Lifeguard Lieutenant 11 1 5216640

Total vacancies in Ocean Rescue 7 33583680

HUMAN RESOURCES

Human Resources Specialist Benefits 1 1 5984160 Job offer extended and accepted to Alejandra Fox

Human Resources Technician I Compensation 1 1 3949920

Office Associate IV 4 1 3934420 Job audit in progress

Total vacancies in Human Resources 3 13868500

OBPI

Budget Officer 4 1 9064640 Job offer extended

Total vacancies in OBPI 1 9064640

PARKS AND RECREATION
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CITY OF MIAMI BEACH

VACANCY REPORT AS OF

SEPTEMBER 6 2013

Annual Salary

Number of Number of
Attributed to

DepartmentPosition Name Vacancy Comments
Months Vacant Vacancies

Exclusive of
Benefits

Irrigations Systems Supervisor 6 1 4068480 Interviews scheduled

Landscape Projects Coordinator 2 1 7036640 Recruitment in progress

Municipal Service Worker 1 5 2 5370560

Municipal Service Worker II 10 to 25 3 8754720 Recruitment in progress

Municipal Service Worker III 0 to 2 3 10339680 Recruitment in progress

Pool Guard PT 11 1 1980160

Recreation Leader I PT 0 1 1342640

Recreation Leader 1 3 1 2685280

Tree Maintenance Supervisor 1 4068480 Position to be eliminated in FY 201314 budget

Total vacancies in Parks and Recreation 14 45646640

PLANNING

Department Director 46 1 10701600 Planning and Zoning Manager acting

Planner 0 to 9 2 11013600 Recruitment in progress

Senior Planner 0 1 6501508

Total vacancies in Planning 4 28216708

POLICE

Account Clerk 1 2 2 7209280 Recruitment in progress

Communications Operator 4 to 6 3 12536160 Job offer extended

Complaint Operator II 6 1 4303520

Detention Officer 11 to 60 2 12436320

Dispatcher 4 3 13297200

Information Technology Specialist II 4 1 5984160 Job offer extended

Police Officer 0 to 11 6 10620480 Job offers extended or recruitment in progress

Public Safety Specialist 5 1 3937440 Recruitment in progress

Secuirty Specialist 1 6562400

School Guard PT 3 to 20 2 2471040 Job offer extended

Senior Systems Analyst 11 1 6502080 Recruitment in progress

Total vacancies in Police 23 85860080

PROCUREMENT

Senior Procurement Specialist 0 1 5984160 Recruitment in progress

Total vacancies in Procurement 1 5984160

EngineeringPublic Works Division

City Engineer 0 1 9064640 Interviews scheduled

Engineering Assistant 1 2 1 4056000

Engineering Assistant II 1 1 4432480

Total vacancies in Engineering 3 17553120

TOTAL GENERAL FUND 89 434082808

N E F NDSVACANCIESENTERPRISESPECIAL REVE U U
er

PARKING

Administrative Aide 1 4 1 3604640 Recruitment in progress

Parking Dispatcher 0 1 4056000

Financial Analyst 111 5 1 7036640

Parking Meter Technician I PT 0 1 1968720 Job offer extended

Parking Meter Technician II 3 1 4178720 Interviews scheduled

Parking Dispatcher PT 11 4 8112000 Recruitment in progress

Parking Enforcement Specialist 1 11 to 98 3 11469120 Recruitment in progress

Parking Enforcement Specialist I PT 0 to 11 6 11469120 Recruitment in progress

Parking Operations Manager 4 1 5984160 Recruitment in progress
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CITY OF MIAMI BEACH

VACANCY REPORT AS OF

SEPTEMBER 6 2013
E

Annual Salary

Number of Number of
Attributed to

DepartmentPosition Name Vacancy Commerits
Months Vacant Vacancies

Exclusive of
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Parking Operations Supervisor Offstreet 9 to 22 3 15132000 Interviews scheduled

Parking Operations Supervisor PT 11 1 2522000

Total vacancies in Parking 23 75533120

PUBLIC WORKS

Sanitation

Heavy Equipment Operator 1 47 2 7488000 One of 2 positions proposed to be eliminated in FY201314 budget

Operations Supervisor 0 1 5044000

Total vacancies in Sanitation 3 12532000

Stormwater

Engineering Assistant 1 0 1 4056000

Municipal Services Worker II 11 1 2918240

Civil Engineer III 0 1 7036640

Technology Manager GIS Manager 10 1 7677280 Interviews scheduled

Total vacancies in Stormwater 4 21688160

Sewer Operations

Control Room Operator 9 2 7488000 Job offer extended and recruitment in progress

Municipal Service Worker I 11 1 2685280

Mason 14 1 4432480 Opening to be announced

Masonry Helper 25 1 3396640 Opening to be announced

Pumping Operations Supervisor 20 1 5480800

Sewer Supervisor 30 1 4068480

Total vacancies in Sewer Operations 7 27551680

Water Operations

Electronic Instrument Supervisor 17 1 5044442 Interviews scheduled

Heavy Equipment Operator 1 2 1 3744000 Interviews scheduled

Municipal Services Worker 11 11 to 16 2 5836480

Total vacancies in Water Operations 4 14624922

TOTAL ENTERPRISESPECIAL REVENUE FUNDS 41 151929882
r

vF ND VACANCIESINTERNAL SERVICE U S

Fleet Public Works Division

Mechanic II 12 1 4068480 Job offer extended

Mechanic III 5 1 4420000 Job offer extended

Fleet Services Representative PT 6 to 7 2 3446560 Propose to convert 2 parttime to 1 full time in FY201314 budget

Total vacancies in Fleet 4 11935040

Property Management Public Works Division

Building Services Technician 11 1 3744000

Carpenter 10 1 4432480 Propose to be eliminated in FY201314 budget

Painter 0 2 8112000

Property Management Contracts Coordinator 2 1 5984160 Interviews scheduled

Total vacancies in Property Management 5 22272640

Total vacancies in Public Works 30

TOTAL INTERNAL SERVICE FUNDS 9 34207680

TOTAL VACANCIES CITYWIDE 139 620220370
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